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Ll 2 ) National Urban Search and Rescue Response System
BN § FEMA Logistics Specialist Course
STUDENT MANUAL
LOGISTICS SPECIALIST COURSE
MODULE 1 UNIT 4
FORMS

Unit Objective Upon completion of this unit, you will be able to describe
and demonstrate the function of the various forms the US&R
Logistics Specialist uses.
Enabling Objectives You will:
e Identify the forms used by the US&R Logistics
Specialist;

e Describe the function of the forms used by the US&R
Logistics Specialist; and

e Demonstrate the use of the forms used by the US&R
Logistics Specialist.
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I. Objectives

Unit Objective

Upon completion of this unit, you will be able to describe and demonstrate the function of the
various forms the US&R Logistics Specialist uses.

Enabling Objectives

You will:
o Identify the forms used by the US&R Logistics Specialist;
e Describe the function of the forms used by the US&R Logistics Specialist; and
e Demonstrate the use of the forms used by the US&R Logistics Specialist.

I1. General Guidelines
General Guidelines—ICS Forms
Complete all ICS forms as appropriate following standard ICS procedures:

Use incident resource order forms;

Acquire copies of applicable ICS forms;

Fill out forms and cards within timeframes established by Logistics Team Manager; and
e Ensure information is complete, accurate, and legible.
General Guidelines-FEMA Forms

Complete all FEMA forms appropriately, and ensure information is complete, accurate, and
legible.

I11. Forms of Importance to the US&R Logistics Specialist
The main forms the US&R Logistics Specialist should be proficient at completing are:
e ICS Form 213, General Message;
e ICS Form 214, Unit Log;
e FEMA 60-1, Requisition Form;
e FEMA 61-8, Property Transfer; and
e FEMA 61-9, Accountable Property.

Examples of these forms are found on the following pages. The actual forms can be found in the
Student CD-ROM.
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ICS Form 213, General Message

The ICS Form 213 is used by incident personnel to send any message or notification to other
incident personnel who require hard-copy delivery.

GENERAL MESSAGE
TO POSITICN:
FROM: POSITICN:
SUBJECT: DATE: TIME:
MESSAGE:
SIGNATURE: POSITICN:
FEPLY:
DATE: TIME SIGNATURE/POSITION:
IC5 213 NFES 1336
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ICS Form 214, Unit Log

The Unit Log is used to record details of unit activity. File of these logs provides a basic
reference from which to extract information for inclusion in any after-action report.

U NIT LOG 1. Incident Name 2. Date Prepared 3. Time Prepared
4. Unit Name/Designators 5. Unit Leader (Name and Position) 6. Operational Period
7. Personnel Rostel Assigned
Name IC8 Position Home Base
3. Activity Log
Time Major Events

9. Prepared by (Name and Position)
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FEMA 60-1, Requisition Form

FEMA

Control #
FEDERAL EMERGENCY MANAGEMENT AGENCY DATE PREPARED:
REQUISITION FOR SUPPLIES, EQUIPMENT AND/OR SERVICES
See Instructions on Reverse Side
1. 2. 3. 4 5. 6
ITEM DESCRIPTION PART/STOCK UNIT TOTAL
NO. (Include make or model etc. as I NUMBER QUAN TITY UNIT COST COST
TOTAL:
IONAL INFORMATION:
ENDOR NAME PHONE
ADDRESS FAX
I OF CONTACT: OTHER
“ICATION: TF LEADER APPROVAL:
IST LOG CHIEF APPROVAL:
IST LEADER APPROVAL:
REQUIRED 10. DELIVER TO
OFFICE SYMBOL/IORGANIZATION CODE ROOM NO./BLDG. [INDIVIDUAL TELEPHONE NUNBER
D NAME AND TITLE OF AUTHORIZED OFFICAL 12. SIGNATURE

m 60-1, JUN 88
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FEMA 61-5, Loss or Damaged (GPLD) Page 1

FEDER AL EMERGENCY MANAGEMENT AGENCY 1. DATEPRERARED 2 CONTROL HULEER
REPORT OF SURVEY 5
[ TVEE CF FROFERTY . ACCOUNTABLE FROPERTY OFFICER'S ADDRESS
[ ORIGINE TOR. (faf conmtable Froperty Offiser or Custotial Officer)
. UNIT

. BARCODE/SERIAL NUNMBER 7. DESCRIFTION / MODEL e QUANTITY micps |0 TOTAL
$ -
$ -
$ -
$ -
$ -
$ -
$ -
$ -
$ -

TOTAL § -

T DETE AND CIFCUMETANCES OF LOSS, DAMAGE OF LESTRUCTION

17, STGNE TORE OF IOV IDUAL FROVIDING ABCVE 5 TATEMENT 17 DRIE

T3 TANE, GRADE AND SIGHA TORE OF ACCOUNT AELE FROFERTT OFFICER 15 DATE

15 CHECK ONE:

. [ ] NOFURTHER ACTIONANVESTIGATION IS REQUIRED, THERE IS NO SUSPECTED NEGLIGENCE INVOLYED.

. [] THECIRCUNGTANCES SURROUNDING THE LOSS f DAMAGE / DESTRUCTION WARRANTS FURTHER, INVES TIGATION,

17. TYPELVFRINTED NAME, GRADE &HD TITLE CF PROPERTY MANAGEMENT CFFICER.

12, SIGHATURE

FEMA Form 61.5, FEB 03 COMBINES FF 6110 WHICH IS OBSOLETE
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FEMA 61-5, Loss or Damaged (GPLD) Page 2

[20. SURVEY OFFICER APPOIN TING OFFICIAL: (Truties and responsih ilities block)

A DATE OF AFPOINTMENT
E. SURVEY CONTEOL NUMEEE
C. SFECIFIC INSTRUCTION S
L. SURVEY COMPLETION DATE

2l . MAME, GRADE AND TITLE OF AFPOINTED SURYEY OFFICER

22 SURVEY OFFICER APPOINTED EY (Print and 5 ign Hame)

——————————————————
5. FINDING S AND RECOMMENDATION S

[24. RECOMMENDED FECUNIARY CHARGES 244 ACTUALLOSS f REPAIR COST |24B. AMOUNT CHARGED 24 LOSS TO GOVT.
¥ - | - | % -
[25. DATE 26. SIGHATURE OF S URVEY OFFICER

7 THAVE REVIEWED THE FIVDINGS &0 D FECOMMENDA TGN OF THES URVET GIFICERBOARD

D I DO/ DO HOT DESIRE TO MAEE 4 VEREAL STATEMENT AT THIS TIME.

I DO f DD HNOT DESIRE TCO MAKE 4 WRITTEN STATEMENT AT THIS TIME
(Inchde a copy of writlen statement if made)

23 TYFED / PRINTED HAME, GRADE AHD

5 DATE THE TITLE OF THE INDIVIDUAL

50, SIGHATURE OF S URVEY OFFICER

Bl APPROVING OFFICIAL'S OPTIONS:

D FECOMMEND ACCEFTANCE / AFPROVAL OF SURVEY OFFICER/EOARD FINDINGE
D FECOMMEND FURTHER INVES TIGATION OF CIRCUMS TANCES

D FECOMMEND ACCEFTANCE / AFPROVAL OF SURVEY OFFICER f BOARD FINDINGS "WITH THE FOLLOWIN G CHANGES:

2. DATE 33. TYFED / FRINTED NAME, GEADE AN D TITLE OF APPROVING OFFICIAL

[#4. SIGHATURE OF AFFEOVING OFFICIAL
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FEMA 61-8, Property Transfer

1 of 2 Pages

DATE
FEDERAL EMER GENC Y b ANAS EMENT AGENCY 5401
REPORT NILMBER
PROPERTY TRANSFER REFORT
(See FEM & Marual 6150.1)
FROM ™
RELEASING OFFICE RECEIMNG OFFICE
[ADDRESS-NUMBER AND STREET ADDRESS-HUMBER AND STREET
CITY, STATE, AND ZIF CODE CIT Y, STATE, AND 2P CODE
CUSTODIEN CONSIGNEE
TERMS DR AUTHORIT ¥ TRANSFER
LINE N TOTAL
TEM DESCRIPTION OF PROPERTY QUANTITY ALLIE WALUE
TOTAL
SHIFPING INSTRUCTIONS
SIGHAT URE TILE DATE
AHFPR.OVED
SIGHAT URE TITLE DATE
RELESED
SIGNAT URE TITLE DATE
RECEVED

FEMAFORM 61-2 pliS Ecel]
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FEMA 61-9, Accountable Property

FEDERAL EMERGENCY MANAGEMENT AGEINCY
COSTODY RECEIPT FOR GOVERNMENT PROPERTY QN PERSONAL CHARGE

1. ISSUE DATE 2. MNAME OF CHARGEABLE EMPLOYEE

4 CUSTODY RECEIPT NUMBER {Optional)

7. DESCRIPTIONOF PROPERTY (Show maks, modsl, serisl no.

, FIMA karceds number, and sccesscries)

8. CERTIFICATE OF RECEIPT AND RESPONSIBILITY:

By my signature below, | acknowledge possession of the Governmem property listed above. §acoepl full responsibiiity for ihe proper use and pratection of ihe
properly. | undersiand ihat the propery s FOR OFFICIAL USE ONLY and it may not be transferred excep®t by relum foor approval of the Issuing Oicial,

9 SIGMATURE OF CHARGEABLE EMPLOYEE 10, SIGNATURE AMND TITLE OF ISSUING OFFICIAL

11. RETURMN DUE DATE 12 EXTEMNDED To:
BY:

13. DATE RETURMED | 14 RECEIVED BY

15, PROPERTY MAY BE REMOVED FROM THE PREMISES
YESD []n] |:|

FEMA Form 6719, MAY 96

16. SIGNATURE AND TITLE OF AUTHORIZING OFFICIAL

REPLACES AL PREVIOUS EDNTIONS LS GOVERMNMENT PRINTING OFFICE: 1908-721-147
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IV. Unit Summary

In this unit, we discussed the forms used by the US&R Logistics Specialist. Specifically, we
talked about the function of the forms and demonstrated their use.
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